
 

PARRAMATTA CITY COUNCIL 
 

POSITION DESCRIPTION 
 
 
 
1. POSITION TITLE: ENVIRONMENTAL EDUCATION OFFICER 
 
2. POSITION GRADE: 9 
 
3. KEY ACCOUNTABILITIES 

1. Implement policies, strategies and programs in relation to environmental and 
sustainability education through appropriate forms of engagement and public 
participation. 

2. Implement education actions as outlined in Council’s environmental plans in 
consultation and collaboration with other Council staff.  

3. Develop and conduct environmental education programs, events, community 
workshops and related resource materials. 

4. Co-ordinate, implement, monitor and evaluate environmental and sustainable 
education projects, campaigns and media releases applicable to the Unit and 
other Units as required.   

5. Work with the community (including residents, schools, industry, business and 
groups) to assist in the implementation of environmental and sustainability 
education programs, initiatives and events.  

6. Work to promote and provide interpretation of key environmental issues, assets 
and legislation responsibilities.  

7. Prepare grant and award applications, administer grants and establish 
corporate sponsorship programs within the area of environmental education. 

8. Assist in the development of related policies and guidelines and produce 
written reports on related matters as required.  

9. Facilitate community based monitoring and reporting programs relevant to the 
local environment.  

10. Liaise with relevant agencies and adjoining local government areas to ensure 
coordinated approaches to environmental and sustainability education 
programs. 

11. Act in the role of Service Manager Sustainability & Waste, as required. 



 

4. OCCUPATIONAL HEALTH & SAFETY ACCOUNTABILITIES 

1. Ensure to take reasonable care of the health and safety of yourself, staff, 
visitors, contractors and volunteers whilst at work, and cooperate with PCC to 
comply with OH&S legislative obligations. 

2. Exercise a Duty of Care by working in a safe and efficient manner, having 
regard to personal safety and the safety of other workers, visitors, contractors 
and volunteers and the general public. 

3. Report injuries, accidents, incidents, near misses and unsafe work practices 
within required time frames, and that corrective actions are taken to prevent 
reoccurrence. 

4. Use and properly maintain appropriate safety clothing and personal protective 
equipment. 

5. Attend and complete all required OH&S training, toolbox talks and briefings as 
directed. 

5. KEY ORGANISATION ACCOUNTABILITIES 

1. Ensure EEO, the principles for a culturally diverse society, and Council policies 
are complied with at all times. 

2. Contribute to improved customer service and organisational effectiveness, by 
acting ethically 

6. QUALIFICATIONS, EXPERIENCE AND ESSENTIAL SKILLS 

QUALIFICATIONS 

 Tertiary qualifications in Education or Environmental Science or related discipline. 

 Class “C” Driver’s Licence. 

EXPERIENCE 

 Minimum 5 years experience in a related field or related education or 
environment science discipline. 

 Demonstrated experience in formal presentations and training small groups. 

SKILLS 

 Demonstrated innovative and creative approach to developing and implementing 
environmental and sustainability education programs. 

 Ability to exercise professional judgment and adaptability in evaluating and 
deciding on appropriate methods, procedures and practices for achieving relevant 
objectives. 

 Sound understanding of key environmental legislation and its relevance and 
application to Local Government. 

 Ability to liaise with a diverse range of community groups to educate them and 
the wider community on the relevant environmental and sustainability projects, 
strategies and policies adopted by Council. 



 Ability to provide professional advice and recommendations on matters arising 
from the implementation of Council’s planning documents relating to key 
environment issues. 

 Understanding of the principles of ecological sustainable development, principles 
for the provision of opportunities for public participation; and in the development 
of projects related to community engagement. 

 Demonstrated ability to effectively work independently and in a team environment 
displaying appropriate judgment, flexibility, organizational awareness, problem 
solving and decision making skills. 

 Well developed administration and computer skills. 

7. DESIRABLE QUALIFICATIONS, EXPERIENCE AND SKILLS 

QUALIFICATIONS 

 Qualifications and/or extensive knowledge in education training. 

 First Aid Certificate. 

EXPERIENCE 

 Experience in a similar role in Local or State Government or the private sector. 

 Experience in making presentations and training small groups. 

SKILLS 

 Demonstrated understanding of the Local Government Act, 1993 and related 
legislation and controls exercised by local government agencies in environmental 
management. 



 
8. SIGNATURES 

 
POSITION HOLDER:  ______________________________________ 
 
UNIT MANAGER:   ______________________________________ 
 
GROUP MANAGER:  ______________________________________ 
 

Date:     / / 


